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1. O6mme nosnoxenns

1.1.Hacrosimee Ilonoxenue pa3paboraHo Ha ocHoBe DeaepanbHOro 3akoHa Poccuiickoi
Oenepaunu ot 29 aexadbps 2012 r. Ne 273 - @3 «O6 obpazoBanuu B Poccuiickoii denepaunny,
3akona «O OubmmoTeyHoM 1ene», Ha ocHoBaHuu IIpukaza ot 1 mapra 2004 r. Ne 2/2 «O6
OCHOBHBIX HAIPaBJICHHUSX COBEPIICHCTBOBAHUS JCATEIFHOCTH OMOIMOTEKH YUPEkKACHUH 00mIero
obpazoBanus P®», B coorBerctBun ¢ ®I'OC, CanlluH, YcraBa o0pa3oBaTenbHOr0 yupeKIeHHUS;
Ha ocHoBaHun PenepanpHoro 3akoHa Ne 114-®3 «O npoTUBOAECUCTBUU 3KCTPEMHUCTCKOMN
NEeATENbHOCTH», B COOTBETCTBMM €O cTaTtbe 13 3akoHa O 3ampelieHnd MacCOBOTO
pacnpoCcTpaHeHUsI SKCTPEMUCTCKOM uTeparypbl; @enepaibHOro 3akoHa ot 29.12.2010 Ne 436-D3
(pen. ot 14.10.2014) "O 3amure nereit oT MHGOPMaLUU, NMPUIUHSIONMIEH Bpea UX 3J0POBbIO U
pa3BUTHIO".

1.2.bubnuoreka obecrneunBaeT IpaBa y4aCTHUKOB 0Opa3oBaTEIBHOTO Tpoliecca Ha OecriiaTHOE
MOJIb30BaHUE OMOIMOTEYHO-UH(POPMAIIMOHHBIMHU PECYpCaMH.

1.3.06ecnieueHHOCTh OMONMMOTEKH YYCOHBIMH, METOIUYCCKUMH M CIPABOYHBIMH JOKYMEHTAMU
YUUTBIBAETCS MPH JIMLIEH3UPOBAHUH 00pa30BaTEIbHON OpraHu3alty.

1.4 . bubnuoTteka pyKOBOJACTBYETCS B CBOEH NEATEIHLHOCTH (pelepaibHBIMU 3aKOHAMH, YKa3aMHu U
pacniopspkenusimu [Ipesunenra PO, nocraHoBieHus MU U pacriopsbkenusimu [IpaButensctBa PO u
UCIIOJIHUTENBHBIX OPraHOB CyOBeKTOB P®, pelieHus MM COOTBETCTBYIOLEIO OpraHa YIpaBlICHUS
oOpa3oBaHueM, Y cTaBoM 00pa3oBaTeIbHON opraHu3anuu, HacToauumM [longoxenuem.
1.5./lesTenbHOCT, OMONMOTEKM OCHOBBIBAETCS Ha MPUHIUIAX JEMOKPAaTHH, TyMaHH3Ma,
OOLIEIOCTYITHOCTH,  MPUOPUTETa  OOIIEYEIIOBEYECKUX  LIEHHOCTEH, IpaKIaHCTBEHHOCTH,
CBOOOJHOTO Pa3BUTHS JIMYHOCTH.

1.6.Ilopsimok monbp30BaHUsS UCTOYHUKAMU UH(OPMALIUU, TTEPEUeHb OCHOBHBIX YCIYT U YCIOBUS HX
MIPeIOCTAaBJICHUS OTpeAesitoTcs HacTosmuM [lonoxxeHuem.

1.7.00pa3oBaTenbHas OpraHu3anys HECeT OTBETCTBEHHOCTh 3a JOCTYIMHOCTh U KadecTBO
6100 TeYHO-NH(POPMAITMOHHOTO O0CTYKMUBaHUS OUOINOTEKH.

1.8.B Oubnuoreke 3ampemiaercs H3JaHHE, XpPaHEHHE M PACIpOCTpaHEHHE IEeYaTHBIX, ayIuo-,
ayIUOBU3YallbHBIX W HHBIX MAaTEpPHallOB, COJEpXKAIIMX XOTA Obl OJWH U3 TIPU3HAKOB,
MPeAYCMOTPEHHBIX YacThio NepBOil cTatbu 1 DenepanbHoro 3akoHa ot 25 utons 2002 r. Ne 114-
@3 «O npoTUBOAECHCTBUH IKCTPEMHUCTCKOM EATEILHOCTHY.

1.9.Cornacao tpeboBanusm P3-436 ot 29.12.2010r. (¢ ucmpasinenusmMu Ha 29.06.20151.) «O
3amUTe AeTei oT uHdopMalMy, NPUUUHSIIOMEH Bpell UX 30POBbIO U Pa3BUTHIO» III. 2, CTaTbU 6-
10, k yciyram mojb30BaTeliel  MPENOCTaBIAIOTCA  (OHABI  HAyYHO-IEIAarOorMuecKow,
METOIMUECKON, yueOHOM, OTpaciaeBOt, CIIPAaBOYHOM, XyJ0’KECTBEHHOM, a TakkKe MepUOJHUECKUe
W3JIaHUs HA TPAJWIMOHHBIX M DIEKTPOHHBIX HOCHUTENSX HWH(OPMALWU, KaXAbId JTOKYMEHT
KOTOPOTO HMeEeT 3HaK HHGOPMAIMOHHOM NpoAyKIMH (Tpaduueckoe M (WIM) TEKCTOBOE
0003HaueHKE), COOTBETCTBYIOIIMI BO3PACTHBIM KaTErOpUsSM MOJIb30BATENEH.
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1.10.Opranu3zanusi 0OCIy)KMBaHUS YJYAaCTHUKOB 0OpPa30BaTENBHOIO IpOLECCa MPOU3BOIUTCS B
COOTBCTCTBHUU C HaCTOAIIIUM HOJIO)KGHI/IGM, IpaBUJIaMH TCXHHUKU 6€3OHaCHOCTI/I,
MPOTHBOIOKAPHBIMHU, CAHUTAPHO-TUT'HEHUYECKUMHU TPEOOBAHHSIMU.

2.0cHOBHBIE 321241

2.1.00ecrieueHne y4acTHUKaM 0Opa30BaTEIBHOTO IpoIecca - OOYJArOIIMMCS, TeIaroruIeCKuM
pabOTHHKAM, 3aKOHHBIM IPEACTABUTEISAM OOYJarOIIMXCsA - AOCTyHa K MH(pOpPMAaLWuU, 3HAHHSIM,
KyJIbTYpHBIM  LEHHOCTSIM TIOCPEJICTBOM  HCIOJB30BaHUS  OMOIMOTEYHO-WH(POPMAIMOHHBIX
pecypcos.

2.2.Bocnutanue KyJbTypHOTO M TPa)XJAHCKOTO CAaMOCO3HAHHWS, IOMOIIb B COIHAIH3AINH
00ydJaromerocsi, pa3BUTHH €ro TBOPYECKOTO OTEHIIHAA.

2.3.®opMHUpOBaHNE HABBIKOB HE3aBHCHMOTO OMOIMOTEYHOTO IIOJIB30BATENsl: 0OyYeHHE ITOHUCKY,
0oTOOpY U KpUTHYECKOH OlleHKe HHPOopMauK B cooTBeTCTBUHU ¢ TpeboBanusimu OI'OC.
2.4.CoBepIIeHCTBOBAHHE TPENOCTABISIEMBIX OMOIMOTEKOW yCIyr Ha OCHOBE BHEIPEHHUS HOBBIX
MH(OPMALIMOHHBIX ~ TEXHOJIOTMH M KOMIIBIOTEpHU3AlMK  OMOIMOTEYHO-HH(DOPMALIMOHHBIX
MPoIIeCCOB, (OpMUPOBaHNE KOMDOPTHOM OMOITHOTEIHOM CpeIbI.

2.5.IlomotHeHNE U coXpaHeHue POHIOB OMOITUOTEKH.

3.0cHoBHBIE PyHKUIMHU

Jlyist peanu3anuy OCHOBHBIX 3a/1a4 OMOTNOTEKA:

3.1.®opmupyer ¢oHA OHOTHMOTEYHO-WH(POPMANMOHHBIX PECYpPCOB  MIKOJBI; KOMIUIEKTYET
VHUBEPCATbHBIA  (QOHJ  y4eOHBIMH,  XYIO0KCCTBCHHBIMH,  HAYYHBIMH,  CIPABOYHBIMH,
MEJaroTHYeCKUMIA ¥ HAayYHO-TIOMYJISIPHBIMU JIOKYMEHTaMH Ha OyMaXHBIX M JJIEKTPOHHBIX
HOCHUTENAX HH(pOpMAIMU MOmnoyHAeT (GoHA HHPOPMAIMOHHBIMH pecypcamu cetu MHTepHer,
6azamu 1 OaHKaMU JaHHBIX OPYTHX YUYPEXKICHUM M OpraHU3aluii; OCYIIECTBISET pa3MelieHue,
OpraHM3aIfI0 U COXPAHHOCTh TOKYMEHTOB OMOIMOTeKH. JIOKYMEHTHI, TOATOTOBJICHHBIE K IIPUEMY
B OubOnuoTeuHslii GoHI U cBepeHHble ¢ DenepalibHbIM CHUCKOM 3KCTPEMHUCTCKHX MaTepHasoB,
MTOIBEPTarOTCs IEPBUYHON 00pabOTKE U MHBEHTAPHOMY yUETY.

3.2.0cymiecTBIsSICT TUTAHOBBIE TPOBEPKHM (oHIa ydeOHOW JUTEpaTypbl B COOTBETCTBHU C
@denepalibHBIM TMEpEYHEM Y4EOHOW JIUTEPATyphl, OCYIIECTBISET PEJAKTUPOBAHHUE MAHHBIX IO
(dhony yaeOHOM JTUTEpaTyphl IIKOJIBI B cucTeMe yuéra yaeOHbIX GpormoB (CYYD).

3.3.0pranmu3yeT W BEIET CIPABOYHO-OMOIMOTpaduUecKuii ammapaT: KaTaJloTH, TeMaTHYEeCKUE
KapTOTEKH, AIEKTPOHHBIN KaTaJor.

3.4.0cymectBiisier  auddepeHIUupoBaHHOe  OUOIMOTEYHO-MH(OPMAIITMOHHOE  OOCITY)KHBaHHUE
YUTaATENEH.

3.4.1.IlpenocraBnser HHPOPMAIIMOHHBIE PECYPCHI HA PA3IMYHBIX HOCUTENAX HAa OCHOBE M3Yy4eHUs
WX UHTEPECOB U NHPOPMAIIMOHHBIX TOTPEOHOCTE.

3.4.2.0pranuzyer  oOyueHHWE  HaBbIKAM  HE3aBUCHUMOIO  OHOJIMOTEYHOTO  MOJIb30BATEINS
nH(pOpMaLIUY, COACHCTBYET MHTETPALIMK KOMIUJIEKCA 3HAHHHM, YMEHUN U HABBIKOB pa0OTHI C KHUTOU
1 nHpopManuen;

3.4.3.0pranu3zyer MaccoBbleé MEPOIPHUATHS, OpPUEHTHPOBAaHHbIE Ha pa3BUTHE OOmEed u
YUTATEbCKON KYNbTYphl JIMYHOCTH, OKa3bIBa€T COJCHCTBHE MpPH OpPraHU3alMd BHEYPOUHOI
NesITeNFHOCTH, Opranu3yeMoii B ycrnoBusax peanuzauun OI'OC;

3.4.4.YnoBneTBOpSET 3ampocChl TMOJb30BaTelel W WHGOPMUPYET O HOBBIX MOCTYIUICHHSIX B
OubIMoTEKY.

4.Opranu3anus JesiTeJIbHOCTH OMOINOTEKH

4.1.CtpykTypa OubImoTekn: abOHEMEHT, KHUTOXpaHMIIUIIE y4eOHOW JIUTEepaTyphl.

4.2 bubnnoTteyHo-uHPOPMALMOHHOE 00CTY)KMBAaHHUE OCYILECTBIIAETCS B COOTBETCTBUHU C y4eOHBIM
Y BOCIIUTATEIbHBIM IIJIAHOM LIKOJIBI, IPOrPaMMaMH, IPOEKTaMH U IJIAHOM paboThl OMOIMOTEKH.



4.3.B memsax obecreyeHuss MOJEpHU3AUUK OUOMMOTEKM B YCIOBUSX HH(pOpPMATH3ALNUU
o0Opa3oBaHus, B MpeJeliaXx CPEACTB, BBIICISIEMbIX YUPEAUTEIIMU, 00pa3oBaTebHas OpraHu3anus
obecrieunBaeT OMOTUOTEKY:

- TapaHTUPOBAHHBIM (PUHAHCHPOBAHHWEM KOMIUIEKTOBaHUS  OMOIMOTEYHO-MH(POPMATUOHHBIX
pECYpCOB, IPEAYCMOTPEHHBIX B ILIKOJIE;

- HEOOXOJMMBIMH TIOMEIICHUSIMUA B COOTBETCTBHUHU CO CTPYKTYPOI OMOIMOTEKH 1 HOPMATUBAMU TIO
TEXHUKE OE€30MaCHOCTH OKCIUTyaTallil KOMIBIOTEPOB (OTCYTCTBHE BBICOKOW BIIQYKHOCTH,
3aMbUIEHHOCTH MTOMEIIEHUS, KOPPO3UOHHO-aKTUBHBIX NPUMECEH UM 3JIEKTPOIPOBOSIIEH LI )
H B COOTBETCTBUH C nonoxeHusMu CanlluHos;

- COBPEMEHHOM JJIEKTPOHHO-BBIYMCINUTEIBHOM, TEIEKOMMYHUKAIIMOHHOW, KOIMPOBAJIBHOM U
MHO>KMTEJIbHOU TEXHUKON, HEOOXOAMMBIMU NPOTrPAMMHBIMU IPOAYKTaAMU;

- PEMOHTOM M CEPBUCHBIM 00CTYKUBAaHUEM TEXHUKU U 000py10BaHUS ONOINOTEKN;

- OMOJIMOTEYHOM TEXHUKOM U KaHUEISIPCKUMHU MTPUHAJIEKHOCTSIMH.

4.4 1lIxona co3aet ycuoBUsl ISl COXpaHHOCTH (OH/Ia, 000PyTIOBAHUS U UMYIIIECTBA OMOINOTEKH.
4.5.0TBETCTBEHHOCTh 32 CHCTEMAaTHYHOCTb W KAauyeCTBO KOMILJIEKTOBaHHMS OCHOBHOTO (oHAa
O6MOIMOTEKH, KOMIUJIEKTOBaHUE y4eOHOro (OHJa B COOTBETCTBUHU C (elepalibHbIMU NEPEUHSIMU
y4eOHUKOB M Y4eOHO-METOJMYECKUX H3JIaHUM, CO3JaHHE HEOOXOAMMBIX YCIOBHM  JUIS
NesITeNbHOCTH OMOTMOTEKH HECET AUPEKTOP IIKOJIBI B COOTBETCTBUU C YCTABOM YUPEKICHUSI.
4.6.PexxuM paboOThl OMOJIMOTEKH OIpEeNseTcss B COOTBETCTBHH C TPABHJIAMH BHYTPEHHETO
TPYIAOBOrO pacmopsiika 00pa3zoBaTelbHOTO yupexaeHus. [lpu omnpeneneHun pexuma pabOThI
OMOIMOTEKU MPeTyCMaTPUBAETCS BbIJICJICHUE:

4.6.1.BpeMenu JuTst ©KeTHEBHOTO BBINIOJIHEHHS BHYTPUOHOIMOTEUHOH PadOTHI;

4.6.2.0mHOTO pa3a B MECSIl - CAaHUTAPHOTO JHS, B KOTOPBIA OOCTY)KMBaHWE YUTATE]ed HE
IIPOU3BOAUTCS.

4.7.B uensx obecrneueHus pariOHAIBHOTO MCTIOIB30BaHUs HHPOPMAIIMOHHBIX PECYpPCOB B paboTe
C JIeTbMH OHMOJMOTEKa IIKOJIbI B3aUMOJCUCTBYET C OMONHMOTEKaMH JPYrux 0Opa3oBaTEIIbHBIX
opraHu3amui 1 OndIroTeKamMu paoHa.

5.¥YnpaBienue 6u61M0TEKOI

5.1.VupaBnenue OUOIMOTEKON OCYIIECTBISETCS B COOTBETCTBHHM C 3aKOHOAATEILCTBOM P,
cyObekToB PD 1 MITATHBIM pacCIMCAaHUEM IIKOJIBI.

5.2.00111ee pyKOBOJCTBO JEATEILHOCTHIO OMOIMOTEKH OCYIIECTBIISIET TUPEKTOP IIKOJIBI.
5.3.PykoBoICTBO OMOIMOTEKON OCYIIECTBIISIET OMOINOTEKAPh, KOTOPBI HECET OTBETCTBEHHOCTH B
npeenax cBOe KOMIIETEHIIUU Mepell TUPEKTOPOM IIKOJbI, 00y4aloUUMUCS, UX POAUTEISIMU 3a
OpraHM3aIfI0 U Pe3yIbTaThl JEATEIbHOCTH OUOIMOTEKH, B COOTBETCTBUU C (DYHKIIMOHATBHBIMU
00S3aHHOCTSIMU,  MPEAYCMOTPEHHBIMU  KBATU(PUKALUOHHBIMU  TPEeOOBAHUSIMH,  TPYAOBBIM
JIOTOBOPOM U yCTaBOM 00pa30BaTeNbHOM OpraHu3aIiu.

5.4.bubnuoTtekapb HazHa4YaeTCsd JUPEKTOPOM IIKOJbI, SIBISETCS UWIEHOM MEeAaroru4eckoro
KOJUIEKTHBA.

5.5.bubnuorekapp  paszpabaThiBacT M  MPEACTABISET PYKOBOJUTENIO  0Opa3oBaTENbHOM
OpraHHU3aIK Ha YTBEP)KJICHUE CIIEAYIONINE JOKYMEHTHI:

5.5.1.1Inan pa®oThl Ha TEKYIIUH TOX;

5.5.2. Ananu3 pa®oTbl OMOIMOTEKH 1O UTOTAM ToJIa.

5.6.TpynoBble OTHOLIEHHS COTPYIHUKOB OMOIMOTEKM M 0Opa30BaTEeNIbHOW OpraHu3aliu
pPEeryaupyroTcs TPYAOBBIM JOTOBOPOM, YCIOBHMSI KOTOPOrO HE JOJDKHBI MPOTUBOPEUYHTH
3aKkoHOAarenscTBY PO 0 Tpyne.

6.IlpaBa u 00s13aHHOCTH OMOJIMOTEKH

6.CoTpyaHUK OMOIMOTEKN UMEET MPaBo:

6.1.1.CamocTosATeNnbHO BBIOMPATh (POPMBI, CPEJICTBA M METOJbI OMOIMOTEUHO-UH(OPMAIIHOHHOTO
oOciTy>)KuBaHUsI 00pa30BATENIBHOTO U BOCIUTATEIBHOTO MPOLECCOB B COOTBETCTBUM C LIETSAMHU U
3aJjauaMy, yKa3aHHBIMH B Y cTaBe 00pa30BaTeIbHON OpraHu3aliiig;



6.1.2.1IpoBoANTH B YCTAaHOBJIEHHOM HOPS/IKE BHICTABKU, YPOKU M OUOIHOTEUHBIE KPY)KKH;
6.1.3.M3pIMaTh JOKyMEHTHI U3 ()OHJOB B COOTBETCTBUU C MHCTPYKIHMEH MO y4eTy OHOIMOTEUHOTO
doHma W WHCTpYKIMEH 1o paboTe ¢ JOKYMEHTaMH, BKIIIOUEHHBIMH B «®DeaepanbHBI CIHCOK
HKCTPEMHUCTCKUX MAaTEPUATIOBY;

6.1.4.0mpeneniATh B COOTBETCTBHM C NPABHJIAMHU TOJb30BaHUSI OMOIMOTEKOW, yTBEPKACHHBIMU
pyKOBOUTENIEM 00pa30BaTeIbHON OpraHu3aliy, U M0 COrjJacoBaHUIO ¢ Yrpasistomum CoBeToM
IITKOJTBI BUJIBI M pa3Mepbl KOMIICHCAINH yiIiep0a, HAHECEHHOTO TI0JIh30BaTEIISIMA OMOTNOTEKH;
6.1.5.IMeTp ©XeroAHblii OTIMYCK B COOTBETCTBUU C KOJUICKTHMBHBIM JOTOBOPOM MEXKIY
pabOTHUKAaMH M PYKOBOACTBOM OOpa30BaTENIbHOW OpraHU3allid WM WHBIMH JIOKaJbHBIMHU
HOPMAaTHBHBIMU aKTaMH;

6.1.6.bpITh MIpeCTaBICHHBIMU K PA3IMYHBIM (OpMaM TOOLIPEHUs, HArpajiaM M 3HAKaM OTJIMYHS,
MPEYCMOTPEHHBIM Il PaOOTHUKOB 00pa30BaHMUs U KYJIbTYPHI;

6.1.7.YyacTBOBaTh B COOTBETCTBHHM C 3aKOHOIATeIbCTBOM P® B pabore OHMOIMOTEYHBIX
accolMalnui Ui COI030B.

6.2.PaboTHUK OMOIMOTEKN 00sI3aH:

6.2.1.00ecrieynTh MOJIE30BATENSIM BO3MOXHOCTH pabOTHl ¢ HH(POPMAIMOHHBIMH PECypcaMu
OUOIUOTEKH;

6.2.2.lapopMupoBaTh MOJIE30BATENEH O BUIAX, MPEIOCTABISEMBIX OMOINOTEKON YCITyT;
6.2.3.®opmupoBaTh (GOHABI B COOTBETCTBHH C YTBEPKICHHBIMH (eIepallbHBIMU TIEPEUHSIMHU
yueOHbIX u3aaHui, TpeboBanusM PI'OC, obpazoBaTenbHBIMU IpOrpamMMaMHu 00pa30BaTENbHOMN
OpraHu3aIy, HHTEPEeCaMHu, MOTPEOHOCTSIMHU 1 3alPOCaMH BCEX KATErOPUH MOJIb30BATENICH;

6.2.4.B cootBerctBuM ¢ TpeboBanmsmu DenmepanpHOro 3akoHa «O  TPOTHBOACHCTBHUH
AKCTpeMUCTCKON nearenbHOCTH» Ne 114-®3 ot 25.07.2002 1. u B HeIIX HUCKIIOYEHUS
BO3MOHOCTH MAacCOBOTO PaclpOCTPaHEHHs] SKCTPEMHCTCKHX MaTepHalloB CBOEBPEMEHHO
npoBepsATh (QOHJI OUOTMOTEKHM B COOTBETCTBHM C HOBBIMU JaHHBIMH, BHECEHHBIMH B
«®DenepanbHbI COUCOK SKCTPEMHUCTCKUX MaTEPHUATIOBY» U CBEPSTH JaHHbIE ¢ (POHIIOM.

6.2.5.B cootBeTcTBUM ¢ TpeboBanusamu DenepanbHoro 3akoHa ot 29.12.2010 N 436- O3

(pen. ot 14.10.2014) "O 3ammuTe nmereid oT mHMOpPMAIMU, TPUUMHSIONICH Bpea WX 3I0POBBIO U
pa3BUTHIO" 00ECTIEUNTH 3aIIUTY eTEeH OT BPEAHOMU I UX 3I0POBBS U Pa3BUTHS HHPOPMAIIHH.
6.2.6.CoBepiieHCTBOBaTh HHPOPMAIIMOHHO-O0MOIMoTpaduueckoe u OMOIMoTeYyHOE 00CTy)KUBaHUE
MOJIL30BaTeIICH;

6.2.7.006ecrieunBaTh COXPaHHOCTh MUCMHOJIb30BaHUS HOCUTENEH HH(pOpMALMK, UX CHCTEMAaTU3alInIO,
pa3MelieHe U XpaHeHHe;

6.2.8.00ecreunBaTh peKUM pabOTHI B COOTBETCTBUHU C TIOTPEOHOCTSIMH TOJIB30BATENICH U paboTOM
00pa3oBaTeNIbHON OpraHu3aluy;

6.2.9.0TunuTHIBaTECS B YCTAaHOBIIEHHOM TOPSAKE TMEpell PYKOBOJAUTENEM 00pa30BaTeIbHOU
opraHu3aiuu He pexxe 1 pasa B rog;

6.2.10.1ToBbImIaTh KBATU(DUKAIUIO.

7.1IpaBa 1 0013aHHOCTH MOJIb30BaTe/ el OHOJINOTEKH

7.1.ITonp30Bareau OMOIUOTEK UMEIOT MPABO:

7.1.1.1TonyuaTh MOJHYI0 MH(OpPMALMIO O cocTaBe OubIMoTeyHoro ¢oHjaa, MH(GOPMAIMOHHBIX
pecypcax u IpeAoCcTaBlIIeMbIX OMOIMOTEKON yCIyrax;

7.1.2.1Tonp30BaThCs CIIPABOYHO-OMOIMOrpadMuecKUM anmnaparoM OMOIMOTEKH;

7.1.3.I1onyuaTh KOHCY/IBTALMOHHYIO TIOMOIIb B IOUCKE U BBIOOPE HCTOYHHUKOB MH(POPMAIUH;
7.1.4.1TonyuaTh BO BpeMEHHOE NOJIb30BAHUE TIEUaTHbIE U3/1aHUs, ayIMOBU3yaIbHbIE JOKYMEHTHI U
Jpyrue UCTOYHUKHU HH(pOpMaIMHY, XpaHsamuecs B poHzae;

7.1.5.11poieBath CPOK MOJIb30BAHUS JOKYMEHTAMU;

7.1.6.ITonyuatp TemaTHyeckue, Qakrorpapuueckue, yTouHsOmMEe U Oubnuorpaduyeckue
CIpaBKU Ha OCHOBE (poHAa OUOINOTEKH;

7.1.7.Y4yacTBOBaTh B MEPONPUATHIX, IPOBOAUMBIX OMOIMOTEKOIH;



7.1.8.00pammarbest a1 pazpenieHus KOHPIMKTHONH CUTYallud K PyKOBOIMTENIO 00pa3oBaTeIbHOM
OpraHu3aIuH.

7.2.TTonb30BaTeny OMOIMOTEKU OOsI3aHbI:

7.2.1.Co0moiaTh mpaBuiia MoJib30BaHMs OMOINOTEKOMH;

7.2.2.bepeXHO OTHOCHUTHCS K TPOU3BENEHHSIM IeuaTH (He BBIPhIBAaTh, HE 3aru0arh CTpaHMII, HE
JeNlaTh B KHUTAX MOJAYEPKUBAHUHN, TIOMETOK), MHBIM JIOKyMEHTAM Ha Pa3IMIHBIX HOCHUTEIIX,
000pyI0BaHNIO, MHBEHTAPIO;

7.2.3.IlognepuBaTh MOPSAOK PACCTAHOBKU JIOKYMEHTOB B OTKPBITOM JOCTYIE OHOIMOTEKH,
PAacIoIoKEeHHUs KapTOTEK B KaTaJlorax M KapTOTeKax;

7.2.4.T1ob30BaThCS IIEHHBIMU U CIIPABOYHBIMU JIOKYMEHTAMHU TOJIKO B TIOMEIICHUH OUOTHOTEKH;
7.2.5.Y0emuThcs MpH TMOJYYCHUH JOKYMEHTOB B OTCYTCTBHH JE(PEKTOB, a NMpH OOHApYXEHHU
nporHdopMupoBaTh 00 3TOM CcOTpyaHHKA OuOnnoTeku. OTBETCTBEHHOCTh 3a OOHApYXEHHbBIE
nedeKThl B CIABAEMBIX JIOKYMEHTAX HECET MOCIIECIHUMN MOJIb30BaTENb;

7.2.6.Bo3Bpamiars JOKyMEHTHI B OMOJIIMOTEKY B YCTaHOBIICHHBIE CPOKH;

7.2.7.3aMeHATh TOKyMEHTHI OMOJIMOTEKH B CIydae MX YTpaThl MJIM MOPYM MM PaBHOLICHHBIMHU B
COOTBETCTBMHU C TMpaBWJIAMH TI0JIb30BaHMsI OMOMMOTEKOW. 3a yTpaTy HECOBEPUICHHOJIETHHUMHU
YUTATENIIMA  TIPOM3BENICHUA TeYaTH W3 OHONMMOTeuHBIX (OHAOB WIM TIPUYMHEHHE UM
HEBOCIIOJIHUMOTO BpeJla OTBETCTBEHHOCTh JOJDKHBI HECTH POJWUTENN WIA WHBIE 3aKOHHBIC
MIPEJICTaBUTEIIN;

7.2.8.I10MHOCTBIO pacCcUUTATHCS ¢ OMOTMOTEKOW MO MCTEYCHHWH CpOKa OOydYeHHs WM padOThI B
00pa30BaTeNIbHON OpraHu3aluy.

7.3.Tlops0K MOJTE30BaHUS OMOINOTEKOM:

7.3.1.3amuchk oOyvarommxcs 00pa30BaTEIbHON OpraHW3allii B OHOJHMOTEKY MPOHU3BOJUTCS IIO
CIMCOYHOMY COCTaBY Kjacca B MHAWBHIYaJIbHOM IMOPSIIKE, NEAarorTH4eCKUX U UHBIX paOOTHUKOB
00pa3oBaTeIbHOTO YUPEXKACHUS, POAUTENeH 00yJarommxcs (3aKOHHBIX TPEICTABUTENEH) - I10
Macmopry;

7.3.2.1lepepeructpanus mojap30Bareneid ONOINOTEKN MPONU3BOIUTCS €KETOTHO;
7.3.3.JIokyMeHTOM,  TIOATBEPXKIAIONIUM  TIPaBO  TOJb30BaHMUS  OWONMOTEKOM,  SIBJISIETCS
YUTATENBCKUN (PopMyIIsip;

7.3.4.Yurtatensckuii Gopmyisap GpUKCHpyeT maTy BBIJAYU TOJB30BATENIO JTOKYMEHTOB U3 (hoHIa
OMOMMOTEKH U UX BO3BpAIEHUS B OMOINOTEKY.

7.4.1TopsiI0K 1MOIB30BaHMs A00OHEMEHTOM:

7.4.1.MakcuMasabHbIE CPOKH IOJIH30BAHUS JOKYMEHTAMH, YICOHHMKAMU, YICOHBIMH MOCOOUSIMH -
y4eOHBIN TOT;

7.4.2.Hay4yHo-niomyJisipHasi, mo3HaBaTeIbHas, Xy/I0)KeCTBeHHAs uTepaTtypa - 10 mHei;
7.4.3.Ilepuoauueckue U3aHus, U3AaHUS MOBBIIICHHOTO CIpoca - 5 THeH;

7.4.4.Tlonp30BaTeny MOTYT IPOJUIUTH CPOK TMOJIB30BAHUS JOKYMEHTAMHU, €CJIM Ha HUX OTCYTCTBYET
CIPOC CO CTOPOHBI IPYT'UX MOJIb30BaTENEiH;

7.4.5. OHIUKIIOTIEINY, CTIPABOYHUKH, PEIKHE, [IEHHbIC U UMEIOIINECS B €IUHCTBEHHOM SK3EMILIAPE
JOKYMEHTBI BBIAAIOTCS TOJIBKO ISl pabOThl B OMOIHOTEKE
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